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The South Florida Federal Executive Board         
 proudly presents the 47th Annual                                                   “Federal Employee of the Year”            Awards Program 

Honoring Outstanding Federal Employees in                              Broward, Miami-Dade, Monroe and Palm Beach Counties

January 4, 2012
Dear South Florida Federal Family Members:

     Do you have a federal employee or know of a federal employee who consistently performs above and beyond the call of duty?  A member of the South Florida federal workforce who deserves recognition for his or her heroic efforts demonstrated in a life-threatening situation?  A federal employee who generously volunteers his or her time to benefit others in the South Florida community?

     A resounding “YES” to any of the above questions is your invitation to participate in the South Florida Federal Executive Board’s 47th Annual “Federal Employee of the Year” Awards Program.  This is your opportunity to honor outstanding federal employees at all levels within your agency or installation for their meritorious work and overall contributions to the South Florida community.  This is the only inter-agency awards program in South Florida.  The program pays tribute to all dedicated federal employees and service members who are a part of the public workforce.   

     This year, you will notice that we have added a new category to the awards program.  Prior to this year, the awards program recognized individual and team accomplishments.  However, this year, we will also recognize the accomplishments of and partnerships established by South Florida Federal Organizations.  The new awards category is the “South Florida Organizational Partnership of the Year Award.”  The award will recognize South Florida federal organizations for especially significant achievements accomplished during the past year through their collaboration.  
    The attached package provides information on the 11 award categories:  

Administrative



Professional
Clerical/Administrative Support 

Scientific
Law Enforcement



Service to the Community
Management (except Agency Head)
Technical/Information Technology

Organizational Partnership 

Trades & Crafts




                        
Valor

I’m sure that you will agree that we have many outstanding federal employees, teams, and organizations that deserve recognition in South Florida.  Please take this opportunity to review the attached nomination package and feel free to contact me at 954-792-1109 if you have any questions on the nomination process.   

Jaqueline H. Arroyo

Executive Director

South Florida Federal Executive Board

P.S. – Please mark two important dates on your calendar … March 2, 2012, at 4 PM is the deadline for hand-delivered entries or electronic submissions to be received in my office.  Or your mail-in entry must be postmarked on or before March 2, 2012.  Our awards program/luncheon will be Friday, May 11, 2012; the location is still to be determined.

Purpose of the Federal Employee 

Of the Year Awards Program

The South Florida Federal Executive Board (FEB) announces the 2012 Federal Employee of the Year Awards Program.  An essential goal of the program is to recognize the maximum number of individuals from a wide spectrum of agencies. The purpose is to honor outstanding men and women in the Federal Community who have performed exceptional and meritorious work, and to encourage high standards of performance in the Federal Government.

Eligibility of Nominees

Nominees must (1) be permanent civilian or military career employees of the Federal Government, (2) work within the counties of Palm Beach, Broward, Miami-Dade, and/or Monroe, and (3) be assigned to one of the agencies that are members of the South Florida Federal Executive Board. Individuals not with the federal government or federal employees who work outside of the South Florida Federal Executive Board’s jurisdiction can only be nominated as a member of a qualifying team or organization. Nominations must be based on demonstrated performance between October 1, 2010 and September 30, 2011.  

Awards are issued primarily in recognition of exemplary job performance and contributions to the Federal Government or the community.  Other factors are given proportionate weight by the Screening and Selection Committees.  It is possible a nominee could be considered for more than one category.  When this happens, the agency should be guided by the nature of the accomplishments for which the employee is being recommended.  The decision on which category is appropriate is the prerogative of the nominating agency.  These are the MINIMUM requirements for eligibility.

Number of Nominees

Agencies may submit award nominations for one or all of the categories.  There are no limits on the number of nominees that can be submitted from any one agency. However, agencies that submit five or more nominations must complete and forward nominee information on an excel spreadsheet.  A template for this submission can be found in attachment I.  
Submission of Nominations

Any Federal employee may submit nominations.  However, each nomination must be signed by the FEB Member (Agency/Installation Head) or an authorized designee.  If a person nominated by your agency is employed by another Federal agency, the nominator must receive the signature of the employing Agency Head prior to submission. Packages received without proper authorization will not be accepted.

Nominations can be mailed, hand-delivered, or faxed to:

SOUTH FLORIDA FEDERAL EXECUTIVE BOARD

SUITE 103
4780 SW 64th Avenue
Davie, FL  33314

(954) 792-5969 (fax)
Or
Scanned and submitted electronically to djenkins@doc.gov
Nominations delivered in person or via E-Mail must be received at the South Florida Federal Executive Board no later than 4 p.m. on Friday, March 2, 2012.  If mailed, it must be postmarked on or before March 2, 2012.  

Photographs

A computer disk or CD with a digital-ready photograph of the nominee, team, or organization heads will be needed.  (Please submit original untouched digital photo.  Do not resize.)  The photograph should be taken of the nominee from the waist up in front of a light single-color background.  For a team, you will need to take a shot of the group’s entire body in order to fit everyone into the picture.  The nominee/team/agency heads should stand at least 2 feet in front of the background wall.  If a digital picture with the above specifications is not available, the individual or team can have their picture taken by the FEB on Friday, March 9, 2012 between 9:00 a.m. to 2:00 p.m. in the Federal Air Marshal Service conference room – 13800 NW 14th Street, Suite 110, Sunrise, FL 33323. The FEB must have all photos by COB March 16, 2012 to ensure their inclusion in the awards program.  

General Information

All employees who are nominated by their agency will receive a certificate of recognition.  Each winner will be awarded a plaque commemorating his/her achievement. To provide uniformity and fairness, ALL nominations must adhere to the instructions provided in this package.  

Selection Process

A screening committee of federal employees from Federal Executive Board member agencies and installations will determine the finalists in each category. A Blue Ribbon Panel of distinguished private sector executives will select the winner in each category and from these 11 winners the panel will select the overall “Federal Employee of the Year” award recipient. 

The written nomination is critical to the screening & selection process.  Care must be devoted to its preparation.  It must clearly explain and justify the nomination. No acronyms should be used unless absolutely necessary.  Spelling must be correct and the nomination must be written so that it can be clearly understood by the reader.  Pages 6-8 of this package outline the factors the screening and selection committees will use to rate each nomination.  In addition, page 12 provides a sample of an award-winning package.  

Action 

Please ensure the widest dissemination of this nomination package. Agency employees should follow internal agency rules and instructions for the nominations. All nominations must be reviewed and approved by the Agency Head and submitted by agency memorandum and/or cover letter.

Category Definitions & Nominating Instructions

There are eleven Federal Employee of the Year (FEOY) award categories.  Employees, teams, or organizations are nominated for the category that best covers their accomplishments.  Teams are defined as a group of individuals (up to and including 12 members) coming together to achieve agreed upon objectives and/or results.  For the organizational partnership award, organizations are defined as entities that are members of the South Florida Federal Executive Board.  The following category descriptions are provided to assist the employing agency with selecting the award category that best fits the individual employee or team.  

1. Administrative

Recognizes those employees in positions involving administrative duties.  The work must require analytical ability, judgement, discretion, and knowledge of a substantial body of administrative or program principles, concepts, policies, and objectives (e.g. Budget Analyst, EEO/Diversity Specialist, Management Analyst, Human Resources Specialist).

2. Clerical/Administrative Support

Recognizes those employees in clerical/administrative support and equivalent positions (e.g. Administrative Assistant and Clerk).

3. Law Enforcement

Recognizes individuals who have made outstanding contributions to law enforcement (e.g. Investigator, Attorney, Revenue Officer, Special Agent, Border Patrol Agent, CBP Officer, and Military Police).  
4. Management (except that of Agency Head)

Recognizes those individuals responsible for directing the work of others, focusing on competency and efficiency.  This includes all managerial, team leader, and supervisory levels.

5. Organizational Partnership

Recognizes South Florida federal organizations for especially significant achievements accomplished during the past year through collaboration.
6. Professional

Recognizes those employees in any of the professions, including such occupational areas as social services, accounting, engineering, architecture, and attorney.  

7. Scientific

Recognizes those employees in any of the sciences, including such occupational areas as mathematics, statistics, physical sciences, and natural sciences.  

Category Definitions & Nominating Instructions

8. Service to the Community

Recognizes employees who, through volunteering their services on their own time, have forged a bridge between Federal employees and the service needs of the community in which they live.

9. Technical/Information Technology

Recognizes employees engaged in the application of a variety of particular processes and procedures requiring analytical ability, judgment, discretion, or a knowledge of a substantial body of administrative or program principles, policies, and objectives, based on predetermined practices and precedent, acquired through on the job training and experience (e.g. Writer-Editor, Graphic Artists, Draftsman, Computer Specialist).

10. Trades and Crafts

Recognizes individuals in wage grade or equivalent military categories that relate to a specific trade or craft (e.g. Electrician, Building Trades, and Carpeting).

11. Valor

Recognizes employees for an act, which will probably involve substantial personal risk, either in conjunction with the employee’s job, or in an act as a private citizen.  This award is given to any Federal employee, uniformed or civilian, who displays exceptional courage in the service of his/her country, community, or fellow man.

Ranking Criteria

Award Categories 

Administrative, Clerical/Administrative Support, Law Enforcement,
Management (except Agency Head), Professional, Scientific, Technical/IT,

Trades and Crafts 

Following are the factors that the Screening and Selection Committees will use to rate each of the nominees.  
Factor 1:  Job Performance 

a) Superior Performance: Describe only such accomplishments or sustained quality of performance, which are clearly beyond normal job expectations.  Also, describe the manner and extent to which normal job expectations are exceeded.  Examples of unusual amounts of work completed, exceptional quality, and demonstration of extraordinary resourcefulness, imagination or ingenuity should be provided where relevant.  
b) Customer Service: This relates to how well the nominee has served his or her constituency, be it the public or other Federal employees.  For example, an employee may have assisted an individual or group in solving an exceptionally complex or sensitive problem.  The employee may have tactfully disposed of a problem presented by someone displaying a dissatisfied or hostile attitude, in a manner that satisfied the affected individual.  Finally, the employee may have demonstrated high standards of workmanship in personal and/or telephone contacts with individuals or groups concerning the mission, functions or services of the agency.

c) Impact:  Specify whether, how and to what extent performance has a direct impact on nominee’s own job assignment or on other activities in your local organization, on work of your agency beyond the local area, on the operations of other government agencies or on the community at large.  Provide quantitative data if possible, e.g. number of people affected, number of dollars saved, and duration of impact.
d) Recognition:  Describe all forms of recognition received by the nominee, but particularly in relation to his/her job assignment.  (Please do not attach awards, certificates, commendatory letters, etc. to the nomination package.)

(NOTE: Nominees will be awarded additional points for information on the following factors.)

Factor 2:  Self-Development

This relates to what one has done to improve oneself through taking courses, job assignments, or other methods, which might be documented as a part of the nomination.

Factor 3:  Community Service 

This relates to kinds, types, amounts of community service work in civic, community and/or other humanitarian activities one has done and the results achieved through these efforts which might be illustrated by awards and/or letters received. (Please do not attach awards, certifications or commendatory letters to the nomination package.) 
Factor 4:  Miscellaneous
This relates to any other efforts not covered above that may be documented in the nomination narrative, e.g. EEO/diversity efforts, efforts above and beyond the call of duty, CFC, Black History Month, Federally Employed Women, and Hispanic Heritage Month.  

Ranking Criteria

Category 

Organizational Partnership

Following are the factors that the Screening and Selection Committees will use to rate each of the nominees.  

Factor 1:  Describe the situation.  Identify the organizations that comprised the partnership.  Describe the partnership and the role of each partner.  Summarize the intent and purpose of the collaboration.  Describe the specific accomplishment(s) the partnership achieved.  Articulate what benefits the community or taxpayers realized as a result of the organizations’ working together.  In other words, demonstrate that the partnership has made a difference.  
(NOTE: Nominees will be awarded additional points for information on the following factor.)

Factor 2:  Lessons Learned
· Articulate challenges experienced and overcame during the formation of the partnership. 
· Share lessons learned or best practices that materialized as a result of the collaboration.  

· Articulate results that would not have been achieved by individual partners acting alone.
Ranking Criteria

Category 

Service to the Community

Following are the factors that the Screening and Selection Committees will use to rate each of the nominees.  

Factor 1:  Describe the situation.  Summarize the type of service provided and the organization under which the service was performed (if applicable).  For example, if the individual is involved in volunteer service, describe the service, amount of time involved, etc.  Recognition received by other organizations should be noted.  Summarize what benefits the community has realized or how the community is a better place as a result of the nominee’s performance.  An employee recommended for an award for excellence in service to the community might have:

Volunteered his/her time and/or resources to the general public or the community through efforts not directly related to an employee’s primary job.  Contributions will be judged on the basis of value received by the general public.  Normally, but not exclusively, volunteer time is outside of work hours.  Examples:

· An important contribution to the well being of the community by either individual effort 


      or work through an organization; evidence should be provided.

· A substantial and continuing record of contributions to the well being of the community, participation in a variety of activities.

(NOTE: Nominees will be awarded additional points for information on the following factors.)

Factor 2:  Self-Development

This relates to what one has done to improve oneself through taking courses, job assignments, or other methods, which might be documented as a part of the nomination.

Factor 3:  Miscellaneous
This relates to any other efforts not covered above that may be documented in the nomination narrative, e.g. EEO/diversity efforts, efforts above and beyond the call of duty, CFC, Black History Month, Federally Employed Women, and Hispanic Heritage Month.  

Factor 4:  Job Performance
      This relates to accomplishments or sustained quality of performance beyond normal job  

      expectations, such as large workloads, exceptional quality, resourcefulness and/or imagination.  

      Also, describe all forms of recognition received by the nominee.  (Please do not attach awards,

      certificates, commendatory letters, etc. to the nomination package.)

Ranking Criteria

Category 

Valor 

Following are the factors that the Screening and Selection Committees will use to rate each of the nominees.  
Factor 1:  Any recognizable heroic act by an employee, either on or off the job, involving great, personal risk or requiring outstanding courage or competency in an emergency.  Examples of acts that might meet the criteria for such an award:

a) Public property defended, civil disturbance

b) Lives saved, rescues attempted, or

c) Any other similar act

Provide specifics relating to the severity of the situation.  Those details that graphically describe the risk of harm to the nominee while performing the act are especially important.

(NOTE: Nominees will be awarded additional points for information on the following factors.)

Factor 2:  Self-Development

This relates to what one has done to improve oneself through taking courses, job assignments, or other methods, which might be documented as a part of the nomination.

Factor 3:  Community Service
This relates to kinds, types, amounts of community service work in civic, community and/or other humanitarian activities one has done and the results achieved through these efforts which might be illustrated by awards and/or letters received.  (Please do not attach awards, certificates, commendatory letters, etc. to the nomination package.)

Factor 4:  Miscellaneous

This relates to any other efforts not covered above that may be documented in the nomination narrative, e.g. EEO/diversity efforts, efforts above and beyond the call of duty, CFC, Black History Month, Federally Employed Women, Hispanic Heritage Month.  
Factor 5:  Job Performance 
      This relates to accomplishments or sustained quality of performance beyond normal job 

expectations, such as large workloads, exceptional quality, resourcefulness and/or imagination.  

Also, describe all forms of recognition received by the nominee.  (Please do not attach awards, certificates, commendatory letters, etc. to the nomination package.)

NOMINATION OF CANDIDATES

Each nomination must be accompanied by the enclosed “Nomination Form Cover Page” and must be signed by the FEB member (Agency/Installation Head) or an authorized designee.  Submit one nomination per employee, team, and/or organization.  Supporting statements should be clear, concise and mention specific accomplishments achieved between October 1, 2010 and September 30, 2011. Agencies submitting five or more nominations must complete and forward nominee information on the attached excel spreadsheet.  
Each nomination must be accompanied by the following:

· Nomination Form Cover Page (please include your Agency Head’s signature).

· Narrative (not to exceed one typewritten page of no smaller than 10 pt. type).

· A brief summary (100 words or less) of the nomination on a separate sheet of paper.
· For a team/organization nomination, enter the team/organization name(s) on the Nomination Form Cover Page and attach individual names on a separate page.  Each team member/agency head is required to sign and submit a “Publicity Data Sheet & Privacy Act Notice”.   NOTE: Teams are defined as a group of individuals (up to and including 12 members) coming together to achieve agreed upon objectives and/or results.
· Computer disk or CD with a digital-ready photograph of the nominee, team, or agency head.  For the organizational partnership award, please provide a photo that includes both organizational heads.  Please submit original, untouched digital photos.  Do not resize.  Photograph should be taken of the entire team or the nominee (from the waist up) in front of a light single-color background.  The nominee or team should stand at least 2 feet in front of the background wall.  If a digital picture is not available, the individual can have his/her picture taken by the FEB on Friday, March 9, 2012 between 9:00 a.m. to 2:00 p.m. at the Federal Air Marshal Service conference room – 13800 NW 14th Street, Suite 110, Sunrise, FL 33323. The FEB must have all photos by COB March 16, 2012 to ensure their inclusion in the awards program.  

· Publicity Data Sheet & Privacy Act Notice.

· No additional information other than the above will be considered. (Please do not attach awards, certificates, commendatory letters, etc. to the nomination package.)

Please submit completed nomination packages to:  

SOUTH FLORIDA FEDERAL EXECUTIVE BOARD 

Suite 103
4780 SW 64th Avenue
Davie, FL 33314
You may fax your nomination to (954) 792-5969 or submit the nomination electronically to djenkins@doc.gov.  Please put “FEOY Awards Nomination” in the subject line of the email message.
Remember all nominations must be received at the above address or postmarked by Friday, March 2, 2012.  Questions regarding the nomination process may be directed to Jaqueline Arroyo at (954) 792-1109.  

NOMINATION FORM COVER PAGE


AWARD CATEGORY:


NOMINEE:

Name  











(For team and organization nominations, enter team/organization name and attach a separate sheet with individual names.)

Title and Grade 











Agency 












Work Address 











Telephone   




     Email Address 







    

  I need to have my picture taken on Friday, March 9, 2012. 
                            (Photos taken from 9-2 pm at 13800 NW 14th Street, Suite 110, Sunrise, FL 33323) 
NOMINATOR:
Name













Title 













Work Address













 Telephone   




     Email Address 






AGENCY HEAD:

Name 














Signature












ATTACHMENTS: Please place an “X” indicating completion of each nomination section:  
          Nomination cover page

          Narrative that reflect accomplishments achieved between October 1, 2010 and September 30, 

          2011 (not to exceed one typewritten page of no smaller than 10 pt. type)
          Summary of the nomination (100 words or less) on a separate sheet of paper.  
____ Photograph of nominee or team (digital ready, nominee from the waist up at least 2 ft in

          front of a light single-color background wall).   Please submit original, untouched digital 
                       photos.  Do not resize.  The FEB must have all photos by COB March 16, 2012 to 

          ensure their inclusion in the awards program.  

          Publicity Data Sheet/Privacy Act Notice – a separate form signed by each nominee.
PUBLICITY DATA SHEET

Federal Employee of the Year Award: Supporting Nomination Data

Winning a Federal Employee of the Year Award presents an excellent opportunity for positive press for both the employee and his/her employing agency.  A public information release will be prepared for all winning nominees to be provided to local and national media outlets.  
PRIVACY ACT NOTICE

Federal Employee of the Year Award: Supporting Nomination Data

None of the nomination information is required by law and, therefore, is voluntary.  Information provided will be used solely in considering the nominee for the award and for publicity purposes.  Exclusion of all or part of the information requested may result in the nominee not being fully considered.

EMPLOYEE STATEMENT

I understand the above Notices and agree to release the nomination for the purposes shown.

___________________________________



__________________________

Signature







Date

___________________________________



_________________________
Print Name & Team Name (if applicable)

     

          Agency






NARRATIVE

Mr. XXXX is an Air Reserve Technician with the 482d Fighter Wing, Homestead Air Reserve Station, Florida, serving in the double capacity of civil servant and reservist.  He is an Electronic Countermeasures (ECM) Shop technician whose responsibilities include maintaining the AN/ALQ-131 Electronic Countermeasure (ECM) pods, highly sophisticated computers that hang beneath an aircraft to jam the radar lock-on signals from other aircraft and surface to air missiles while alerting the pilot to take evasive action.

JOB PERFORMANCE

During this period TSgt XXXXXX served as team leader to prepare 16 AN/ALQ-131 Electronic Countermeasure (ECM) pods for the Electronic Warfare Assessment Program evaluation conducted in April 2000.  He supervised the night shift, working directly with team members in coordinating aircraft availability, aerospace ground equipment, programming, reprogramming and testing of all electronic countermeasure pods in the maintenance shop and on the F-16 aircraft.  His efforts resulted in ECM pod effectivity rating of 95% well above the Air Force average. He volunteered and deployed to Operation NORTHERN WATCH, Incirlik AB, Turkey for 30 days in May 2000 with the 419th Fighter Wing, Hill AFB, Utah.  Prior to and in preparation for the deployment, he supervised the tear down, packing and shipment of the AN/ALM-256 Intermediate Level Support Equipment, (ILSE) a computerized test station used in the repair and maintenance of the ECM pods.  He accompanied this classified equipment worth well over two million dollars on a journey half way across the world ensuring its safekeeping and handling.  He volunteered and re-deployed to Operation NORTHERN WATCH for an additional 30 days in July 2000 with the 482d Fighter Wing.  He served as the non-commissioned officer in charge of the ECM shop supervising the troubleshooting, repair and alignment of mission critical ECM pods.  Due to his efforts all aircraft sorties resulted in a 100% mission capable rating. He spearheaded several time compliance technical orders required to modify and/or upgrade the ECM pods and ILSE test station. Mr. XXXXX represented the 482d Fighter Wing at the Electronic Warfare Program Management Review, Robins AFB, Georgia in September 2000.  He evaluated several faulty wiring harnesses on the aircraft pod adapters and implemented a comprehensive inspection and preventive maintenance program to ensure their serviceability.

SELF IMPROVEMENT

TSgt XXXXX is currently enrolled in the Non-Commissioned Officer Academy, the leadership, development and training program responsible for turning out superior Air Force leaders.

COMMUNITY SERVICE

TSgt XXXXX actively supports the Country Side Early Learning Center in Homestead. He volunteers his time, materials and knowledge performing facility maintenance and building games and props for the many children’s events held throughout the year.  This frees up valuable funding and allows the center to spend more money where it’s needed, on the children.  He volunteered and assisted in preparing for the Air Force Ball, an event that raises money for local area college scholarships. Mr. XXXX instills the idea of community service in his children by taking them along on community clean-up events, most recently his family assisted in clearing Homestead Bayfront Park of trash and debris.  This unit can always count on him to lend a hand with Family Day or Career Day projects.
AWARDS

Mr. XXXXX has received Sustained Superior Performance Awards for exemplary service to his country every year since he joined this unit in 1994.

SUMMARY

TSgt XXXXXX’s technical expertise and professionalism contributed significantly to the success of the Aerospace Expeditionary Forces. He deployed to Operation NORTHERN WATCH, Incirlik AB, Turkey for 30 days in May 2000.  TSgt XXXXX served as team leader for the Electronic Warfare Assessment Programs evaluation resulting in an ECM pod effectivity rating of 95%.  He spearheaded numerous modifications and upgrades to the Electronic Countermeasure pods and ILSE test stations and implemented a comprehensive inspection and preventive maintenance program to ensure their serviceability.  


NOMINATION FORM COVER PAGE


AWARD CATEGORY:

____  Administrative 




____  Professional/Scientific    
                   ____  Law Enforcement




____  Technical

____  Clerical/Administrative Support


___x_  Trades and Crafts

____  Equal Employment Opportunity/Diversity

____  Service to the Community


____  Management (except Agency Head)


____  Valor

NOMINEE:

Name or Team Name 

XXXXXXXXXX







(For team nominations, enter team name and attach individual names separately.)

Title and Grade 
ELECTRONIC COUNTERMEASURES TECHNICIAN
Agency 

482D FIGHTER WING,HOMESTEAD AIR RESERVE  BASE

Work Address 
29050 CORAL SEA BLVD., HOMESTEAD ARB, FLORIDA 33039

Telephone 
           (305) 224-XXXX








    I need to have my picture taken during the week of March 28, 2000.  

NOMINATOR:
Name


MR. XXXXX XXXXXX






 
Title                            ELECTRONIC COUNTERMEASURES SHOP CHIEF
Work Address

29050 CORAL SEA BLVD, HOMESTEAD ARB, FLORIDA  33089
Telephone Number
(305) 224-XXXX








AGENCY HEAD:

Forwarded  
Name         FULGHUM STEVEN R., COL.USAFR , COMMANDER,  482D FIGHTER WING 
Signature












ATTACHMENTS: Please place an “X” indicating completion of each nomination section:  
    X    Nomination cover page

    X_  Narrative (not to exceed one typewritten page of no smaller than 10 pt. type)

    X    Summary of the nomination for the brochure (100 words or less)

__X__ Photograph of nominee (digital ready, nominee from the waist up at least 2 feet in front 

           of a single-color background wall)

    X    Publicity Data Sheet/Privacy Act Notice 

PUBLICITY DATA SHEET

Federal Employee of the Year Award: Supporting Nomination Data

Winning a Federal Employee of the Year Award presents an excellent opportunity for positive press for both the employee and his/her employing agency.  A public information release will be prepared for all winning nominees to be provided to local and national media outlets.  
PRIVACY ACT NOTICE

Federal Employee of the Year Award: Supporting Nomination Data

None of the nomination information is required by law and, therefore, is voluntary.  Information provided will be used solely in considering the nominee for the award and for publicity purposes.  Exclusion of all or part of the information requested may result in the nominee not being fully considered.

EMPLOYEE STATEMENT

I understand the above Notices and agree to release the nomination for the purposes shown.

___________________________________



__________________________

Signature







Date

___________________________________





Print Name








____ Administrative					 ____ Professional


____ Clerical/Administrative Support			____ Scientific    


____ Law Enforcement					____ Service to the Community


____ Management (except Agency Head)			____ Technical/IT


____ Organizational Partnerships				____ Trades and Crafts


	    				____ Valor








� At least one of the nominating organizations must be a member of the South Florida Federal Executive Board.
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